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Iopsinok y4eTa JOKYMEHTOB, BXOASIIMX B COCTAB OHOJIMOTeYHOr0 (pOHA
(c m3menenusmu Ha 2 despais 2017 roza)

1. O0ume nomnosxeHust
1.1. Yuer nokymeHTOB OHMOIMMOTEYHOro (HOHIA SBISIETCS OCHOBOM OTYETHOCTH W IUTAHHUPOBAHMS JEATENIFHOCTH OMOIMOTEKH,
CIIOCOOCTBYET 00ECIIEUEHHIO €10 COXPAHHOCTH.

1.2. Yuer BRIIOYaeT PEriCTPaLHIO MOCTYIUICHHS JOKyMEHTOB B OMOIHOTEYHbIN (JOH, MX BBIOBITHSI U3 (DOH/IA, UTOTOBBIC JJAHHBIE O
BenmunHe (00beMe) Beero OubImoTedHoro (GoHIa 1 €ro mopasaeoB, CTOMMOCTh (OH/IA.

1.3. OcHOBHBIE TpeOOBaHNS, IPENBSBILSIEMbIE K y4eTy OMOIMOTEeYHOro (oH/a:
TIOJTHOTA ¥ JIOCTOBEPHOCTB yIeTHON MH(OpPMALIHH;
OIIEPaTUBHOCTH;

JOKYMCHTHUPOBAHHOC O(IX)pM.]'IeHI/Ie KaKI0ro NOCTYIICHUS B (1DHZ[ U KaXXJ101ro BBIOBITHS U3 (1)0Haa;



COBMCCTUMOCTb MPUEMOB U (1X)pM yd€rta, HX HAACKHOCTb MNOPpU MapAJUICIIbHOM  HMCIIOJIBE30BAHUN Tpaﬂl/ILlI/IOHHOﬂ u
aBTOMaTPISPIpOBaHHOﬁ TEXHOJIOTHI ydqera;

COOTBETCTBHE HOMEHKIATYphl TIOKasaTeled ydera (OHIa aHAJTOTMYHBIM MOKA3aTe/sM TOCYTAPCTBEHHOM OMONMOTEIHOIM
CTaTHUCTHUKY.

1.4. Yuety noiexxar Bce JOKYMEHTBHI (IIOCTOSIHHOTO, JUTUTEIHHOTO, BPDEMEHHOTO XpaHEHNs!), TOCTYMaroye B (hoH OMOMMOTeKH 1
BBIOBIBarOIWE 13 (HOH 1A OMOIMOTEKH, HE3aBICHMO OT BHIa HOCHTEIS.

1.5. Yuer JOKYMCHTOB BCCTCA B PErUCTPaX MHAUBUAYATIbBHOI'O U CYMMAPHOTO Y4Y€Ta B TPAAUITUOHHOM U (I/I.]'II/I) OJICKTPOHHOM BU/JE.

1.5.1. Perncrpamy WHIMBHAYAIBHOTO YydYeTa JOKyMEHTOB SBIISFOTCS: PETHCTPAIMOHHAs KHHUIA, KApTOYKa PErHCTpalny Ha
OIpe/IeNIeHHbINH BU/T JOKYMEHTA U Ta3eT, JKypHAIOB, IPYIHX BUIOB JOKYMEHTOB. J[OImycKaeTcs Taroke perucTpamMi MHIMBHYaIbHOTO
ydeTa CUMTaTh TOMOIPaMUECKyl0 OIMChH (KaTajor), YUeTHBI KaTajor, YYeTHBIH (@i ¢ BBIXOAHBIMU (hopMamu, GOpMHUpYeMBIMH B
TOPSIIKE MHBEHTAPHBIX WM MHBIX MICHTH(MKAIIMOHHBIX HOMEPOB JOKyMEHTOB.

PervicTpbl MHIMBUAYaIBHOTO ydeTa JOKYMEHTOB OMOMMOTEUHOro (OHIAa COACp)KAaT PEKBU3MTHI, MICHTU(MIMPYIONHE KaKIBIA
JIOKYMEHT C yKa3aHHEM CBEJICHUH O MOCTYIUIEHUH JOKyMEHTA H O €10 BBIOBITHH N3 OHOIMOTeYHOTO (hoHIa.

1.5.2. PerncrpamMu CyMMapHOTO ydera IOKYMEHTOB SIBISFOTCS: KHHTA CyMMAapHOTO ydeTa OHONMMOTEYHOro (oHMA, JMCTHI
CYMMapHOT0 yuera OuOmMoTeqHoro (oHa, XKypHail. J[omycKaroTes paiuyuHble MOIM(MKALIMM KHATH CyMMapHOTo ydera. HesaBucrumo
OT BUJIA YIETHOTO IOKyMEHTA PETHCTPBI CYMMApHOTO YdeTa COJCPKaT TPU B3aHMOCBS3aHHBIC YaCTH:

'TlocTyrenue TOKyMEHTOB B OHONMOTEYHBIH (OHT",
"BbI0ObITHE JOKYMEHTOB U3 6MOMMOTEYHOrO (hoHA",
"Wroru BrkeHus1 OMOIMOTEUHOrO (DOH/IA: HTOTOBBIE JAHHBIE HA KOHEI OTYETHOTO reproya’.

OOOOIICHHBIE TAHHBIC OTPAKAIOTCS B KAXKIOH YacTH PETHCTPa CyMMAapHOTO ydeTa. B 3i1eKTpoHHOH cHcTeMe ydera 9TH 4acTh
HUHTETPUPYIOTCA B SMHBINA YIeTHBIH (aii.

1.6. CymMMapHBIii ¥ UHAMBUAYATIbHBIN ydeT (OH/A BEJETCS CTPYKTYPHBIMH MOIPA3ICICHUSIMA OUOITMOTEKH, B BEICHHN KOTOPBIX
HaXO[UTCs KOMILIEKTOBaHKHE (JOH[a, a Tarke MOApa3Ie/ieHNs MU, 00SCIIeUNBAIOIIMMI XPaHEHNE U HCITIONB30BAHNE 3aKPEIJICHHBIX 32
HUMH YacTeit 00mero oHa OnOIMOTeKH.

1.7. Craructuueckast uH(opmarys o (OpMHUPOBaHWM OMOIMOTEYHOro (OHAAa MO WTOraM Toja INpercTaBisiercss B [TaBHBIHA
MHQOPMAITMOHHO-BEIYMCITNTENBHBINA IIeHTp MUHKYIBTYpE! Poccum.

1I. Eqynunb! ydeta 0udauoreyHoro gpouna
2.1. BenmmumHa (00BeM) 1 mBrKeHHE (POHIA N3MEPSIOTCS B YHU(HUITUPOBAHHBIX SIMHUTIAX YIEeTa.

OCHOBHBIMH €IMHHI[AMH YYeTa JIOKYMEHTOB OHONMOTEYHOro (poH/a SIBJIIOTCS SK3EMIULID M Ha3BaHWe, UL ra3eT - TOZIOBOW
KOMIUICKT 1 Ha3BaHME.

JlommoMHAUTETFHBIMI €IMHUIIAMI yaeTa (oHa SBIITFOTCS TOIOBOIM KOMIUIEKT, METPOTIONKA, TO/IIMBKA (TIepeIIeTHAs eMHATIA); JUTS
ANIEKTPOHHBIX IOKYMEHTOB - €IMHUIIA TAMSATH TAHHBIX.

2.2. 0611115[ BEIMYHMHA OHOIMOTEYHOIO (IX)H,I[a B MCJIIOM W €ro moaApaszicjioB, B TOM YUCJIC CCTCBLIX JIOKAIbHBIX JOKYMCHTOB U
CETEBBIX YTAJICHHBIX TOKYMCHTOB, YIUTHIBACTCA B OK3EMINIAPAX, HOBBIC ITOCTYIUICHUSA - B OK3CMINIAPAX U HAa3BaHUAX. Yuicno TromoBhIX
KOMILJICKTOB T'a3€T IMPUPABHUBACTCA K YUCITY DK3EMITTISIPOB.

III. YyeT 10KyMEHTOB 10 BUJIAM U KATETOPUSIM
3.1. IleuaTHble U31AHNS U HEOTYOIMKOBAHHBIC TOKyMEHTBL

K rmeyaTHBIME W3MaHHUSAM OTHOCSTCS THPAXAPOBAHHBIC W3IIAHMWS, IOTyYCHHBIC MCYATAHUEM WM THCHEHHEM, ITOJHTpadidecKu
CaMOCTOSITETTEHO O()OPMIICHHBIE: KHITH, OPOIIOPEI, JKypHAJIbI, TPOIODKAIOIECS H3IAHU, JINCTOBBIE M3AaHMS, Ta3eThl, M30U3IaHMS,
HOTHBIC M3/IaHUS, KapTOrpauyuecKue M3IaHusL, HOPMAaTHBHO-TEXHIYCCKHAC U TEXHUYECKIE TOKYMEHTHI, aBTopedeparhl IUCCepTAIIniL.

K HeormyOnmMKoBaHHBIM JTOKyMEHTaM OTHOCSTCSI PYKOITMCHBIE JOKyMEHTHI (PYKOIMCHBIE KHUTY U apXUBHBIC JOKYMEHTBI), a TAloKe
JIOKYMEHTBI, H3TOTOBJICHHBIC B EIMHUYHBIX DJK3EMIULIPAX, SBILIONMECS OOBEKTAMM HWHTEIUICKTYAIbHOH COOCTBEHHOCTH
(mertoHMpOBaHHbBIE Hay4HbIE PAaOOThI, MCCEPTALIMH, TIPEITPUHTHL, OTYETHI O HAy4HO-HCCIIEN0BATEIBCKUX PadOTaXx, IIEPEBOIbI, OITHCAHUS
ANrOpUTMOB M TporpaMM DBM, NpOEKTHO-KOHCTPYKTOPCKAs JOKYMEHTALWS), TaKTWIIGHBIC PYKOZICNIBbHBIE W3JAHUS U CIENBIX H
CrTaboBULIIMX. PyKOMCHBIE JOKyMEHTBI, BXOIANWME B OHONMMOTEUHbIE (DOHIBI, SIBIIOTCS COCTABHOM YacThIO APXMBHOIO (OHZIA



Poccuiicroii @eaepanyy 1 yduTHIBAIOTCS B COOTBETCTBUU C HOPMATUBHBIMU U ITPABOBBIMU aKTAMHU 110 YUETY apXUBHBIX JOKYMEHTOB U
HacrosmM [lopsiaxom.

3.1.1. Kauru 1 Gponrops! yIUTHIBAIOTCS B 3K3EMIUIIPaX U HA3BaHMUSIX.

Kax oTenbHBIi SK3eMILIp U KaK OTASIBHOE HA3BaHUE YIUTHIBAFOTCSL:

KKII0€ OTIENbHOE M3aHue (KHUTa, OpoIIopa);

KaK7I0€ BXOZAIIEE B KOHBOJIOT H3IAHUE;

KaXX[IbIid OTJIEBHBIA TOM (BBIITYCK, YaCTh) MHOTOTOMHOTO M3/[aHHs1, UMEIOLIMI UHAMBUIYAILHOE 3aIi1aBuUe;

KaKI1ast 13 OpOILIOp, BBHITYIICHHBIX B OOBSIMHSIOEH X U3aTEBCKOH T1aITKe, 00I0XKKE, MAHKETKE;

Ka)kK71ast KHUTA WM OPOIIEOpa, BXOUIIRS B KHIDKHYIO CEPHIO (HYMEPOBAHHYIO MM HEHYMEPOBAHHYIO);

OT/IENBHO U3IaHHBIE IPUIIOKEHHS K KHUTaM 1 OpOILropaM, UMEIOIe HHUBUAYAIBHOE 3aIvIaBie X CAMOCTOATEIEHOE 3HaYCHHUE.
3.1.2. JIoKyMeHTBI, BBITOHEHHBIE pelibe(pHO-TOUYeYHBIM Mpr(ToM (Ipudrom Bpaiiist), yaUTEIBAIOTCS B IK3EMILIIPAX H Ha3BAHHSX.
DK3eMIUTSIPOM JUTS TAaHHOTO BH/IA M3IAHHUH SBIIIETCS KaKIas N3 KHUT KOMITIEKTa, O0BbeIMHEHHBIX O0IIM HAa3BaHHUEM.

Kax o1HO Ha3BaHKE YIUTHIBAETCS KOMIUICKT M3AAHUS HE3aBHCHMO OT YHCTIA BXOIAIMX B HETO KHUT.

3.1.3. XKypHaJibl ¥ IPOAOIDKAIOLIMECS M3/IaHUS YUUTBIBAIOTCS B SK3EMILISIPAX U Ha3BAHHUSIX.

DK3EMIIIPOM CUATAETCS HOMEp, TOM, BBITYCK, M3JAHHBIC TI0 OTIEIHLHOCTH, a Taloke KOMIUIEKT HOMEPOB, TOMOB, BBITYCKOB,
TMIEPETUIETEHHBIX B OIUH OJIOK U3ATETLCTBOM.

Kak OZIHO Ha3BaHMC YIUTBHIBACTCS KOMIUICKT HOMEPOB, TOMOB, BBLIITYCKOB, 06pa3y10m[/1x OTACJIbHYHO €MHUILY € OTJIMYMTCIIbHBIM
3arJIaBUEM. HpI/I HM3MCHCHHH 3aITIaBUsl HOBOM yLIeTHOﬁ CIMHULICH CUATACTCS W3IaHNUE, €CIIM N3MECHCHNE BHECCHO B IICPBBIC IIATH CJIOB

3arjiaBusl.

Hepnoz[nqecme TMPUJIOKEHUS K KypHallaM, BbIXOIAIME CaMOCTOATEIIbHO, UMCIOIIME MHANBUAYAJIbHOC 3alllaBUC U CO6CTBCHHy[O
HYMEpAUIO, YHUTBIBAIOTCA KaK OTACIbHBIC OK3EMINIAPHI Y OTACIIBHBIC Ha3BaHU .

Kamaﬂ CCpuUsl MPOAOLKAIOIICTOCA U3aHUsA, UMCIOLAA WHAWBUAYAJIBHOC 3arilaBuC U CO6CTBGHHy[O HYMEpAlUIO BBIITYCKOB,
Y4IUTBHIBACTCA KaK OTACIIBHOC Ha3BaHUC.

Kaxmp1it caMocTOATENBHBINA TOM (BBITYCK) POIOIDKAOIIETOCS M3IaHNS yIUTHIBACTCS KaK OTACTIbHOE Ha3BaHHE.
3.1.4. T'azeThl YUUTHIBAIOTCS B TOJIOBBIX KOMILIEKTAX M HA3BAHMUSIX.

Kak OJIHO Ha3BaHUEC YYMTBIBACTCA KOMIUICKT Ia3€T, 06pa3yl01m/1x OTACIBbHYIO €AUHULY C OTJIMYUTCIIbHBIM 3alJIaBUCM. HpI/I
HM3MECHECHHH 3aryIaBHsl HOBOM yquHOﬁ SIMHULICH CUNTACTCS H3JaHNEC, €CIIM U3MCHCHNEC BHECCHO B IICPBBIC ITATH CJIOB 3arjlaBHA.

OnHOaHEBHBIE (Pa30BbIe) Ta3eThl YUUTHIBAIOTCS B SK3EMILIApax (HOMEp, BBITYCK) H Ha3BaHUSIX.

OTZ[CJ'ILHO H3JaHHBIC IEPUOANYCCKNC NTPHUIIOKCHUS K Ia3€TaM, UMCIOIIME HHANBUAYAIbHOC 3alJIaBUC U CO6CTB€HHyIO HYyMEpaluro,
YYUTBIBAIOTCS CAMOCTOSTEIIBHO.

3.1.5. M3onznanust (a00MBI, KOMIUICKTBI, OT/AEIBHBIE JMCTOBBIE M3/1aHMs) U pebeHO-rpadiyeckue MocoOus Uil CIEbIX U
Cr1abOBHISIIMIX YIUTBIBAIOTCS B SK3EMITIPAX M HA3BAHMSX.

Kax oTe/sHBIN 3K3eMIUIp U OTAEIbHOE Ha3BaHUE YUUTHIBACTCS KKIBIA JIMCT (BBITYCK) CEpHN M30M3IAHUH, HE 0ObeIMHEHHBIC
M3IaTeNbCKOM Tarkol (00JI0KKOM, MAHKETKOM ).

JlucroBrble M3maHwUs, 00BEIMHEHHBIC N3IATEITBCKOM MaIkol (00JIOXKKOH, MAH)KETKOH, 00epTKO#) YUUTHIBAIOTCS KaK OIIFH SK3EMITISP
M OJTHO Ha3BaHHE.

3.1.6. HoTHble n31aHKs YUUTHIBAOTCS B SK3EMILIAPAX U HA3BAHUSIX.

Kak oTebHbIe SK3eMILIPBI U OT/CIbHBIC HA3BaHUS yIUTHIBAIOTCS:

CaMOCTOSTEIIBHBIC HOTHBIE U3JaHNUsI, OOBEIMHEHHBIE B OTHOM IIEpEIlIeTe (KOHBOIOTE);
OTJENbHBIE TapTUH (T0JI0Ca) U MAPTUTYPa (KIABUP), U3JAHHBIE Pa3leIbHO.

Kak OJIMH SK3EMIUIIP U OJHO Ha3BaHUC YUUTBIBAIOTCA:



OTJIENBHBIE MapTUH (Tosoca), 0OBbEUHEHHbIE ¢ MapTUTYpol (KIaBUPOM) B OJHOM H3[aHMH, a TAloKe MapTUH, OObeIUHEHHBIE
M3IATENBCKOM MArKo (OOI0MKKO#).

3.1.7. Kaprorpadudeckiie H3aHHs YIUTHIBAIOTCS B DK3EMIUTIPAX U HA3BAHMSIX.
Kax OT[leHbHLIﬁ SK3EMILIAP U OTACIIbHOC Ha3BaAHNUC YIUTBIBAIOTCA:

aTy1achl, COCTOSILKIE U3 OTIEIBHBIX HyMEPOBaHHBIX WIIM JaTHPOBAHHBIX BBITYCKOB;
KA1 BBITYCK CEPHMIHOIO U3aHMsI KapThl WM a1Jiaca.

Kak ofuH 3K3eMIUIIp W ONHO Ha3BaHHE YYUTHIBACTCS KApTa, M3IAHHAT HAa HECKOJNBKUX JIMCTaX (TMOVICKAIMX CKICHKE),
00BEIMHEHHBIX OOIIMM 3aIvIaBHEM.

MHOTOTOMHBIE (MHOTOJIMCTOBBIE) KapTorpadieckie U3MaHus, oObeIMHEHHbIE OOIMM 3amIaBHEM, YIUTHIBAIOTCS MO KOJMYECTBY
TOMOB U OJITHOMY Ha3BaHUIO.

OTaenpHO W3IaHHBIC, HO HE MMCIOIIIE CaMOCTOSTEIBHOTO 3HAYCHUSI, KAPTOTrpadiIIecKue MPUIIOKEHHS K PAa3IMYHBIM H3JaHUsIM
(keHTaM, OPOIIFOPaM, KypHaIaM) YYUTHIBAOTCS €IMHBIM KOMITIEKTOM C OCHOBHBIM H3/IaHUEM.

3.1.8. HopmaTuBHO-TEXHUUECKIE U TEXHUUYECKHE TOKYMEHTHI (IIAaTEHTHbIE JOKYMEHTBI, TUIIOBBIC TIPOEKTHI U YEPTEXKH, KaTaJoru
MIPOMBILITICHHOTO OOOPYIOBAHMS M M3CINHA, HOPMAaTUBHBIC JOKYMEHTHI TI0 CTaHJAPTH3AllM, TEXHUYECKUE YCIIOBHUS, PYKOBOJLIIIHEC
JIOKYMEHTHI 1 TIPAaBHJIA) YIUTHIBAIOTCS B 3K3EMIUIIPaX U HA3BaHUSIX.

Kak ouH 3K3eMIUISp ¥ OJTHO Ha3BaHWE YYWTHIBAIOTCS CTAHAAPTHI W KATAIOTH IPOMBILITICHHOTO OOOPYIOBAaHUS W H3/IENHH,
BBITYIIEHHBIE B O0BSIMHSIOEH UX H31aTeNbCKOH Tarke (00JI0XKKe) TPH HAMMYNH Ha TTAIKe OOIeH LIEHBI, COAep KaHNs BCETo M3IaHMHs,
€/IMHBIX BBIXO/IHBIX IAHHBIX.

Kak oTnenbHBIH SK3eMIUIIP M OTIENIBHOE Ha3BaHHWE YYHUTHIBAIOTCS CTaHJIAPTHI M KATAIOTH IPOMBIIVICHHOTO O0OPYIOBaHUS H
W3[ENHH, Jpyrue CleUaIbHble BUIbI JIOKYMEHTOB, BBIMYIIEHHBIE B BH/E OTACIBHBIX JINCTOB, €CIM KaXKIBIH M3 HUX MMEET CBOU
BBIXOJIHBIE JIAHHBIE, TICHY, TUPAXK, JTaxKe €CIM OHU OOBETMHEHBI OJTHON M3IATENBCKON MAITKOM (0OI0XKKON).

3.1.9. HeomybOnmKoBaHHBIE IOKYMEHTbI YIUTHIBAIOTCS B SK3EMILLIpax M Ha3BaHMSIX.

Kak oz111H 3K3eMIIIsIp U OHO HA3BaHHE yIUTHIBAIOTCS:

JICTIOHMPOBAaHHAs HaydHas paboTa (KOMITIEKT, COCTOSIIFIHA U3 JIBYX 3K3EMILLIPOB pabOThI) M CONIPOBOIMTEIBHEIE TOKYMEHTHI,

HCOHy6J'II/IKOBaHHBIC JIOKYMCHTBI, C6p011][0p0BaHHLI€ WM COoACpKalMecs B OT/ICIIBHOM TaIKe.

JUtst KOHCTPYKTOPCKOI TOKyMEHTALMK SOUHULICH ydeTa SIBISICTCS YepTeX WIIH MOJTHBINA KOMIUIEKT KOHCTPYKTOPCKUX JOKYMEHTOB,
OTHOCSIIMIXCS K OZHOMY U3IEIHIO (OOBEKTY).

3.1.10. OGHOByIsIEMOE TEYaTHOS M3/IAHHME YYMTHIBACTCS KAK OT/ICIBHOC HA3BaHHE M OTACIBHBIA DK3EMIUIIP IPU IEPBHYHOM
nocTymieHnn B OnGmoreky. [locnemyronme IOCTYIUIEHNS! BKIAAHBIX JIMCTOB, TPEIHA3HAYCHHBIX UL JOMOJNHEHUS WM 3aMCHBI
COOTBETCTBYIOIIMX JIUCTOB B M3/IaHUH, OT/ICIBHOMY YUETY HE TIOIIeKAT.

3.1.11. ®akcMMUIIBHOE U3IAHNE YUUTHIBAECTCS KAK OPUTHUHAIL

3.2. AymioBu3yaibHBIE JOKYMEHTBHI.

K aynroBu3yainbHbIM JOKyMEHTaM OTHOCSTCS (FOHOIOKYMEHTBI, BUJICOIOKYMEHTBI, (FOTOIOKYMEHTBI, KHHOJIOKYMEHTHI.

3.2.1. Ennanuamu ydera (poHZA ayMOBH3YATIBHBIX IOKYMEHTOB SIBILIOTCS SK3EMILIIP M Ha3BaHHE.

Kak OTIenbHBII 3K3eMIIISIP YIUTHIBAIOTCS:

JICK - JUTSI TPaMILTACTHHOK;

KaTYIIKa, KacceTa M 000HHA - T MATHUTHBIX (JoHOrpamm;

Kaccera - JUIsl BU/ICOZI0OKyMEHTOB;

KaJp - 1 JOTOJIOKYMEHTOB (JIAarlO3UTHBOB, CIIANHIOB);

000MHa - U1 KAHO(ITEMOB.

Kak OTHO Ha3BaHMEC YIUTBIBAKOTCA:



OTJIENBHO BBIITYIIPHHAS TPAMIUIACTHHKA, KacceTa JIMOO KOMIUIEKT (aab00M) IpaMILIaCTHHOK, KacCeT, OOBEAMHEHHBIX OOLMM
Ha3BaHHEM;

MarHuTHas (oOHOTpaMMa Ha ONHOM KaTymke (KacceTe), MarHWTHas (OHOTpaMMa Ha HECKOIBKMX KaTylkaxX —(Kaccerax),
00BEIMHEHHBIX O0IIAM Ha3BaHKECM,

OTIIEITBHO M3IaHHBIH (JOHOIOKYMEHT WITH KOMIUIEKT (JOHOZOKYMEHTOB, OOBCIMHEHHBIX OOIIM 3arTIaBHeM,;
KHHOGWITBEM, THad¥iIbM HE3aBHCHMO OT HYHCIIa COCTaBIIIOIIMX YacTel MITH KaapoB (JULS KOMIUIEKTa UATIO3UTHBOB).

3.2.2. AymioBu3yanbHbIe JOKYMEHTHI, SBIISFOLIIMECS PUIOKEHUEM K PA3IMYHBIM M3IAHUSM U BBITONHSIONME CAMOCTOSTEIBHbIC
(YHKUIMH, a TAIoKe UCIIOJIB3YeMBbIE B paboTe OTACIBHO OT OCHOBHOTO M3JaHUSI, MOTYT YIUTHIBAThCS KaK OTIIEIIBHBIC SK3EMITIISIPBL.

3.3. JIokyMeHTBI Ha MUKpOdopMax.

K nokymeHTaM Ha MUKpOGopMax OTHOCSTCS MUKPO(QMIIEMBI X MAKPOGWILH.

3.3.1. EmHMIIaMm yaeTa JOKyMEHTOB Ha MUKPO(GOpMaXx SBILIOTCS SK3EMITIIP U Ha3BaHUE.

DKBEMITIIPOM IS TOKyMEHTOB Ha MUKPOGOpMAX SBIIFOTCS: PYJIOH - JUISI MUKPO(HIIEMOB;, (UITR - JITST MAKPOQWIIL

Kak o/1HO Ha3BaHME yUMTHIBACTCSl KOMILIEKT MUKPO(HMIIBMOB MIIM MUKPOQMILL, OOBEIMHEHHBIX OOLMM 3aIlIaBHEM, HE3aBUCHMO OT
YHCIIa COCTABJISIOIMX YacTei.

3.3.2. O6umii 00BeM (hoHIA TIOKyMEHTOB Ha MUKPO(OpPMaX YIUTHIBACTCS MO KOJMYECTBY PYIOHOB M (PUITL, BKITFOUAsT KOITUH PA3HBIX
MOKOJICHUH (apXUBHBIC/PE3CPBHBIC U MOTB30BATCIIBCKHE).

3.4. DHeKTpOHHbIE IOKYMEHTHL.

K aneKkTpoHHBIM OKyMEHTaM OTHOCSITCSI JIOKYMEHTHI Ha CBEMHBIX HOCHTEIIX (KOMITAKT-IWCKH, (VIEIIFKApPTHI); JTOKYMEHTEI,
pa3MelpeMble Ha JKECTKOM JIMCKe KOMIIbIOTepa (cepBepe) OMOMMOTEKH M JIOCTYITHBIC IOJIB30BaTeNsiM uepe3 HWH(OpMalMOHHO-
TENCKOMMYHHUKALIMOHHBIE CETH (Jalee - CETeBbIe JIOKAIBHBIC JOKYMEHTBHI); JOKYMEHTBI, pa3MellReMble Ha aBTOHOMHBIX
ABTOMATH3MPOBAHHBIX PabOYMX CTAHLMAX OMOMHMOTEKM (faee - MHCTAUIMPOBAHHBIE JOKYMEHTHI); JHOKyMEHTBI, pa3MEIICHHBIE Ha
BHEIIHMX TEXHWYECKUX CpEICTBAX, IMOJydaeMble OHMONMMOTEKOH BO BpEMEHHOE IIOJIB30BAaHWE Yepe3 HMHQOPMALMOHHO-
TEJICKOMMYHHKALIMOHHBIE CETH Ha YCJIOBMSX JOTOBOPA, KOHTPAKTA, JIMIIEH3MOHHOIO CONIAICHUS ¢ MPON3BOAUTEIAMH MH(OPMALIN
(manee - ceTeBbIe ynajIeHHbIE TIOKyMEHTHI).

3.4.1. EnnHnniaMu ydera 3JIeKTpOHHBIX IOKYMEHTOB Ha CheMHBIX HOCHUTEIISIX SIBJIFOTCS SK3EMILISP M Ha3BaHHE.

3.4.1.1. Kak oTIenbHBIN SK3eMIUTIP YIUTHIBACTCS KOKIBIH aBTOHOMHBIN OOBEKT (KOMITAKT-THCK).

Kax OTACIIbHBIC J3K3EMILIAPLI MOTYT YYUTBHIBATHCSA TMPUIIOKCHUSA K PA3IMYHBIM H3JaHUAM, BBIIIOJIHAIONMC CaMOCTOATEIIBHBIC
q)yHKL[I/II/I, a TaKKE UCIIOJIL3YEMbIC B pa60Te OTACIIBHO OT OCHOBHOI'O U3/IaHU .

Kak otensHBIe 3K3eMIUTIPEI HE YIUTHIBAOTCS KOMITAKT-CKH, €CIIM OHH TIPE/ICTABIIIOT CO00H BKITAIKY (BIOKCHHIE) B M3IaHHE
WM €70 HEOTHEMIIEMOE TIPUIIOKEHHE.

3.4.1.2. Kak o/1HO Ha3BaHUE YUUTHIBAIOTCS:

OT/IENBHO BBITYIIEHHBIN KOMITAKT-HUCK;

KaXK/bI KOMIIAKT-IUCK, BXO/UIIMI B HYMEPOBAHHYIO WM HEHYMEPOBAHHYHO CEPUIO AJICKTPOHHBIX U3AHUI;
KOMIUIEKT KOMITAKT-IICKOB, O0BbEIMHEHHBIX OOIM HA3BaHHUEM;

W3IAHHBIC B Ka4ECTBE CAMOCTOSTCIIBHBIX H3IaHUI TIPUJIOKEHUA K H3TaHUAM JIF000TO Jpyroro BUaa, UMCHOIIMEC COOCTBEHHOE
3arj1aBue v OOIYCKAIOIME NX UCITOJIb30BAHUE 6e3 O6paILEHI/DI K OCHOBHOMY U3IaHUIO.

3.4.1.3. B noxymeHTax Ha (uIeIFKApTaX KaK OJFH K3EMIUIP M OJHO HA3BAaHUE YIUTHIBACTCS KAKIOE LIENIOCTHOES MPOM3BENCHHE,
HMMEIOIEE CAMOCTOSITENILHOE 3aryIaBHeE.

3.4.2. EnuHIIAMH ydeTa CeTeBBIX JIOKAIBHBIX M MHCTAUTMPOBAHHBIX JOKYMEHTOB SIBIISFOTCS K3eMILTIp (YCIIOBHAS SMHUILIA yIeTa)
1 Ha3BaHME.

Kak omHO Ha3BaHHWe yuuThIBaeTCS LIENIOCTHOE MPOW3BEACHKE, UMEIOIEE CaMOCTOSTENIFHOE 3aliaBHe, BHE 3aBHCUMOCTH OT €ro
npencraBieHus. Kak ofHa eMHIIA YIUTHIBAETCS MOMOTHSAEMBI 1 OOHOBIISIEMBIH AJIEKTPOHHBIN TOKyMEHT.

SIBCMHJ'IHPOM SIBJBICTCA IOKYMCHT B OIIPEACIICHHOM (bopMaTe XpaHCHU WJIN TPEACTABJICHUS. (DOpMaTLI O,I[HOI7[ H TOH Ke CAUHHAIIBI
KOHTCHTA YYHUTBIBAKOTCA OTIACIIBHO.



3.4.3. EnHUIIaMU yueTa CETEBBIX YAAJIEHHBIX JOKyMEHTOB SIBISFOTCS SK3eMILLIp (YCIOBHASI €AMHUIIA YUETa) U Ha3BaHUE.

Kak OMH DOK3EMIUIAP W OAHO Ha3BaHUC YUYHUTBHIBACTCA Ka)KZ[BIﬁ ITOJIHOTEKCTOBBIN 3J'I€KI‘pOHHLH>i JOKYMCHT, I/IMGIOHJI/Iﬁ
CaMOCTOATECIIBHOC 3arjIaBUC, BKITIOYCHHBIN B TIAKET , K KOTOpOMY OquMJ'ICHO IpaBO O0CTYIIa y €10 MPOU3BOIAUTEIA. Kak omgna equama
YYUTBHIBACTCSL MOHOIHSIEMBIN M OOHOBJIICMBII 3J'IeKI‘pOHHLII>i JOKYMCHT.

IV. YueT nocrynjieHust 1I0KyMeHTOB B OO/ IMOTe YHbII (oHT

JloKyMeHTBI IOCTYTAOT B OMOJIMOTEKY M BKIIOHAOTCSl B OMOIMOTEYHbIN (OHJT B pe3yIBTaTe MOCTaBKK 00s3aTEIbHOTO SK3EMILISIpa,
TIOKYITKH (IIOIITHCKH, OOMEHa, JapEHHsI, TI0KEPTBOBAHSL, KOITUPOBAHS OPUTHHAJIOB U3 (POHIA OMOIHOTEKH).

4.1. JlokyMEeHTbI IPUHIMAIOTCS 0 TIEPBUYHBIM YIETHBIM JIOKyMEHTaM (HAKTaJHast, aKT), BKITFOYAFOIIIM CITHCOK ITOCTYIUICHHH.

4.1.1. Ipriem TOKYMEHTOB, IOCTYIAIONMX B OMOIHOTEKY O3 MEPBUYHBIX TOKYMCHTOB Ha 0E3BO3ME3IHON OCHOBE (0OS3aTEIIbHBIC
SK3EMITBIPEL, JETIO3UTHBIC SK3EMITTIPHI MEKTYHAPOIHBIX OpraHu3aIrii, 0e3B03Me3THBIC TTOCTYIUICHHS U3 HEM3BECTHBIX 1 aHOHUMHBIX
HCTOYHHKOB), 0opMIISIETCS aKTOM O ITPHEME JOKYMEHTOB.

4.1.2. TlpreM NOKYMEHTOB, IOCTYHAIONMX B OMOMMOTEKY OT FOPHIMYECKOTO, (M3MYECKOro JMIla B BHUJE Japa C yKazaHHEM €ro
Ha3Ha4YeHMs I TOMOJHEHHsT OMONMMoTeyHoro (oHma, odopMiIseTcss JOTOBOPOM IOKESPTBOBAHHS B COOTBETCTBHH C I pakIaHCKUM
KoziekcoM Poccmiickoit @enepann (c1.574, 582)1 .

1 I'paxkmanckuii xozmeke Poccmiicrort denepanum. Yacte Bropast ot 26 sHB. 1996 roga N 14-@3 // Cobp. 3axoHOmaTenscTBa Poc.
®epnepauui. - 1996 rox, - N 5, cr.410. - ¢.1110-1296.

4.1.3. TIprieM TOKyMEHTOB OT YMTATENCH B3aMEH YTePSIHHBIX M NPH3HAHHBIX PABHOLIEHHBIMU YTPAYeHHBIM, OQOpMIISIETCS] aKTOM O
IpreMe JIOKyMEHTOB B3aMEH YTEepSIHHBIX. B akre ykaspiBatoeTcst (aMIIIvsl, MHULMATIEI YUTATENs, CBEICHHS 00 yTepsSHHBIX M3IaHUSX
(pervcTpaIioHHBI HOMeEp, KpaTkoe OnOnmorpadwdeckoe OMWMCAHWE W3NaHWSA, IICHA), CBEICHWS O TIPUHSTHIX H3IAHMAX (KpaTKoe
Oubnmorpaduueckoe onMCcaHnue M3IaHus, [IeHa), TIOAMCH YUTaTeNs U TPUHUMAIOLEH CTOPOHBI.

4.2. OtieHKa CTOMMOCTH TICPHUOIITYECKIX N3IaHHH, TIOCTYITAIONIMX B OMOIIOTEKY Ha BpeMEHHOE XpaHEeHHE, HE TPOU3BOIUTCL

4.3. JIoKyMeHTBI, TIOCTYITAIOIME B OUOIMOTEKY, TIOIEKAT CYMMAPHOMY YdETy.

4.3.1. CBeznenus 0 BKIIOYaeMbIX B OMOIMOTEUHbIH (JOH[ JOKyMEHTaX (MKCHPYIOTCS B KHMI® CYMMAapHOTO ydeTa OMOIMOTEYHOro
(hoHa WITH B IPYrOM BHJIE PErUCTpa coriacHo m.1.5.2.

Peructpsl cyMmapHOro ydera JODKHBI UMETh 3arojIOBOYHBIC JAHHBIE: HAUMEHOBAHUE PETUCTPa, HAMEHOBAHHME OpraHU3allly,
mozipasaeNieHnsl. B perncTp BOMCHIBAIOTCS JaHHBIE O TMOCTYNHMBIEH IMApTHH JOKYMEHTOB: JaTa M TIOPSJIKOBBIM HOMEp 3aIHCH
(MOpsIIKOBBI HOMEp 3aIiCH eXEeroaHO HadnHaeTcs ¢ N 1), HCTOUHUK MOCTYIUICHUSI, HOMEp U JlaTa MepBUYHOTO YUETHOTO JOKYMEHTA,
KOJIMYECTBO MOCTYHBIMX JOKYMEHTOB H CTOMMOCTb.

4.3.2. CymmapHBId ydeT TOCTYIUICHHS SJCKTPOHHBIX CETEBBIX JIOKATBHBIX JOKYMEHTOB BEICTCS B 3JIEKTPOHHOM peecTpe B
COOTBETCTBHU C MOKa3aTeNsiMu 11.5.3.1, ¢ ykazaHueM JaThl 3arpy3Ku IOCTYIUIEHUI B CHCTEMY.

4.3.3. CymmapHBI ydeT HOCTYIUIEHHS SJICKTPOHHBIX CETEBBIX YHIAJIEHHBIX JOKYMEHTOB BEIETCS B JJICKTPOHHOM peecTpe ¢
OTPa)KEHUEM CIIEAYIONMX ITOKa3aTelIel: aThl M HOPSIKOBOTO HOMEpa 3alliCH, PEKBH3HTOB JIMLICH3MOHHOIO JIOTOBOpa (Ha3BaHUS U
HOMepa JIOKyMEHTa, CPOKa €r0 JICHCTBHSI, CTONMOCTH ), KOJIMYeCTBa 0a3 JaHHBIX (TTAaKETOB) M BKTIOYEHHBIX B HUX HA3BAHHIM.

ITpu nozicyeTe CyMMapHOTO KOJIMUECTBA Ha3BaHMIT MCKITIOUAIOTCS AyOIMPYIOIFIecs: Ha3BaHUs B MaKeTax Ha OJTHOH I1atgopme.

4.4. J1oKyMeHTBI, IIOATOTOBJICHHBIE K TIpHEMy B OMONMOTEUHBIH (POH, MOBEPrarOTCs IIEPBUYHON 00pabOTKEe ¥ MHINBHIyAIEHOMY
YUETy.

4.4.1. VHouBuIyaldbHbIA y4eT JOKYMEHTOB OCYIECTBISETCS IIyTeM IIPUCBOCHHS KAKAOMY OJI3EMIUIIPY JOKYMEHTa
PErHCTPaMOHHOTO HOMEpa, MHOTO 3HAaKa B Ka4eCTBE PErHCTPAMOHHOTO HOMepa (CHCTEMHOIO HOMEpPA KOMITBIOTEPHOW HPOrPaMMBI,
IITPUXKOJA U JIPYrux). VIHIMBHIya IbHBI HOMEp 3aKperusiercs 3a JOKYMEHTOM Ha BCE BPEMs €ro HaXOXKIECHWS B (oHZIE OMOIHOTEKH.
PerucrparoHHbIe HOMEpa UCKITIOYEHHBIX U3 (JOH/Ia TOKYMEHTOB HE ITPUCBAUBAIOTCS BHOBD ITPHHSTHIM JIOKyMEHTAM.

PerucrparrionHbie HOMepa MPOCTABISIIOTCS HETTOCPEACTBEHHO Ha JOKYMEHTAX U OTPayKAaroTCs B PETUCTPE MHANBH YA bHOIO ydeTa
JIOKyMEHTOB, IPHHATOM B OHONHOTEKE.

PerucTpbl MHIMBHAYATPHOIO ydYeTa JOJDKHBI KMETh 3arOJIOBOYHBIC J[AHHBIC: HAMMCHOBAHHE PEIHCTPa, HAUMEHOBaHUE
OpraHM3aliyi, CTPYKTYPHOIO MOJpa3iesieHus. B perncTp BIHCHIBAIOTCS JAHHBIE O KKIOM JIOKYMEHTE: JiaTa 3alliCH B PErHCTpe,
PETUCTPAlIMOHHBI HOMEp, KpaTkoe Oubmmorpaduieckoe omcaHve JOKyMEHTa (aBTOp, 3amiaBHe, TOM, YacTh, BBITYCK, MECTO M TOJ



U3/IaHKsA), [IeHa JOKYMEHTa, yKa3aHHAas B COMPOBOAUTEIEHOM JOKYMEHTE.

4.4.2. VnauBUIyalibHBIA YdeT MEpUONMYECKUX W3AHUN BEIETCS B PErUMCTPallMOHHOM KapToTeKke NEPUOAUYECKUX HW3IaHui,
MpefHa3HaYeHHON [T yd9eTa KaKIOTO Ha3BaHHs U KayKIOTO SK3EMILIAPA, MM B aBTOMaTH3HPOBAHHON 0a3e NaHHBIX.

JI1s meproMyueckuX M3aHMi B Ka4eCTBE PErMCTPALMOHHBIX HOMEPOB MOTYT WCIOJB30BAaThCs JIFOOBIE MIEHTH(WMKALMOHHbIC
HOMEpa: CHUCTEMHBIi HOMEp B aBTOMATW3MPOBAHHOM 0a3e [aHHBIX, PETMCTPALlOHHBIM (TIOPSIKOBBIM) HOMEp 3alicH B
PETUCTPALIMOHHOM KapTOTEKe.

4.4.3. IHIMBUTyaTbHBIA Y4eT JOKyMEHTOB, UIMEIOLIX B CBOEM O(OPMIICHUH JparolieHHbIe METAIUIBI U (MJIM) IparolieHHbIe KaMHU
U OTHECEHHBIX K KAaTeropuy cei(oBOro XpaHEHWs, OCYIECTBIIETCS B CIELMAIBHOM PETHCTPE, B KOTOPOM, KPOME TPaIHIIMOHHBIX
TOKa3aTesniel, JaeTcsl OIcaHne BHEIHEro oopMICHHs JOKyMEHTa. KayKImplid JHCT perricTpa COMpPOBOXKIACTCS UTOTOBOW 3aITHCHIO C
YKa3aHHEM JIaThl €€ COCTaBJICHHS! M KOMYECTBA ONMCAHUI Ha JIMCTE.

4.4.4. B peructpax MHAMBUIYAIGHOTO YIeTa B MPUMEHaHNSX YKA3hIBACTCS HATMUNE M BUJT IIPHJIOKEHHS] K OCHOBHOMY JIOKYMEHTY, a
Takoke 0COOCHHOCTH 3K3EMIUIPA [IEHHBIX U PEKUX JOKYMEHTOB (HaIpUMep, HATMUKNE YHUKAIBHOTO NeperieTa, MapruHAIIHA, 1eeKToB
u T.11.). [Ipy HamIMu macmopTa JOKyMEHTA JTASTCSl OTChUIKA K HEMY. B IprMeYaHUsIX MOJKET YKa3bIBAThCS MPUHAIICKHOCTD JIOKyMCHTA
K KATEeTOpHUH KHIDKHBIX TAMATHIKOB.

4.4.5. VHauBuIyadbHBIA ydeT SJIEKTPOHHBIX CETEBBIX JIOKATBHBIX JOKYMEHTOB OCYILIECTBIIICTCA ITyTeM BBOAA B 0a3y JAHHBIX
MeTauH(OpMaIMK O 3arpy3ke JOKYMEHTa B 3JIEKTPOHHYIO OMONMOTEKy ¢ aBTOMATHUYECKUM IIPUCBOCHHEM HACHTHU(MKALIOHHOTO
(crcTeMHOTO0) HOMEpa KaKIOMY JIOKyMEHTY.

4.4.6. InquBuIyaldbHBIA ydeT 3JIEKTPOHHBIX CETEBBIX YIAJIICHHBIX JOKYMEHTOB OCYILIECTBILIETCS B JICKTPOHHOM BHJE ITyTeM
perucrpanun 6a3 JaHHBIX (ITAKETOB) Oe3 IPUCBOCHHS UM PETUCTPALIIOHHOTO HOMEPA.

B peectp WHMBHAYaTBHOTO y4eTa CETEBBIX YIAJICHHBIX JOKyMEHTOB BKIIFOMAIOTCS OCHOBHBIC XapaKTEPHCTHKM Oas3bl JaHHBIX
(makera): onMcanue 0as3bl JaHHBIX (Ha3BaHHE, NMPOM3BOJMTEND, IulaTdopma 1 (MiIM) aIpec BXOJa), CPOK OKOHYAHMS IIpaBa JOCTYIIA,
KOJITYECTBO Ha3BaHMA, BXOILSIIMIX B 0a3y JaHHBIX (TTAKeT).

B xonudecTBo HazBaHMI BKIIOMAcTCsl OOIEE KOMMYECTBO IOJMHOTEKCTOBBIX JOKYMEHTOB (KHUT, XyPHAIOB, TIa3eT, ITaTCHTOB,
CTaHJIAPTOB M APYIHX JJOKyMEHTOB, YIUTHIBAEMBIX B OHOMOTEKe). He BKIIOYAIOTCS B 3TO KOMMYECTBO JIOKYMEHTBI, KOTOpbIE OOBIYHO HE
M3IAI0TCS OTJCNBHO B MedaTHOM (opmare, Takue Kak MpoQ¥iM KOMIIAHWH, CTaTHCTHYCCKHE TaONMWIbI, aHATNTHYECKAE MaTepHasIbl
MapkeruHra. J{ng 0a3 maHHBIX (ITaKeTOB), HE COZAEPKAIMX IONHOTEKCTOBBIX JOKYMEHTOB, B PEKBH3HTE "Ha3BaHME" MPOCTABIACTCS
eJIMHHIIA.

4.5. JTokyMeHTbI, BKTIO4aeMble B (oH/ OHOIMOTeKH, MApKUPYIOTCsL. [Ipy 3TOM MOTYT ObITh HCIIOJIB30BAHBI IITEMIICIH, KHUKHBIC
3HAKW, MHVBHUIyaJIbHbIC IITPUXOBBIE KOABI, APYIUe BUABI MapKUpoBKHA. OCHOBHBIC TPeOOBAHM, KOTOPbIE JODKHBI COOMIONATECS MIPU
MapKHPOBKE IOKYMEHTOB: 0003HAYEHHE MPHHAIEHOCTH, ICTETUKA, TOJITOBEYHOCTh MAPKUPOBOYHOIO 3HAKA, COXPAHHOCTh TEKCTA WIIH
JIpyroii 3HaKOBOH MHQOPMAITHHL.

4.6. Ha noxymeHTax, SIBISIFOIIMXCSI PHJIOKEHHEM K OCHOBHOMY HOCHTENIO M €10 HEOTHEMIIEMOM YacCThIO, MPOCTABIISIOTCS T€ JKE
PEKBU3UTHI, YTO U HA OCHOBHOM JIOKyMEHTE.

4.7. DneKTpoHHBIE CETEBHIC JOKATBHBIC NTOKYMECHTHI W SJICKTPOHHBIC CETEBBIC YIAICHHBIC IOKYMEHTHI HICHTH(MIHAPYIOTCS
CICIUATBHBIMU TPOTPAMMHBIME CPEICTBAMU.

4.8. Ha npuHATBIX TEPBUYHBIX YUETHBIX JOKYMEHTAX MPOW3BOIMTCS 3allMCh, MOATBEPIKIAIONAS, YTO MMOCTYUBIIAE JOKYMEHTBI
TIPUHSTH B OMOMMOTEUHBIH (JOHI Kak B OOBEKT 0CO0O0 IEHHOTO JMBIKUMOTO MMymecTBa (nanee - OIIN) wm kak B 0OBEKT HHOTO
JIBHKUMOTO MMYIIECTBA.

4.9. TlepBUUHBIC YUIETHBIE JOKyMEHTBI, TIOATBEPKIAIOIIE (JAKT TTOCTYILICHHUSI, IEPENAIOTCS B OyXTAITEPHIO JUTSI BKITFOYCHHUS B YUeT
OnbmoTeyHoro (OHIA.

4.10. ExexBapraibHO, Npy ycitoBHH n3MeHeHust cocraBa OLU/IM, cBenenus 00 oOlEM KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB,
BKITIOUEHHBIX B COCTaB OMOIMOTEYHOTo (JoH/1a, Kak 00BEKT 0c000 IIEHHOTO BM>KMMOTO NMYILIECTBA, TIEPENAIOTCs] YIPEAUTEIIO.

V. YueT BbIObITHSI JOKYMEHTOB M3 00/ IMOTE4HOTO (poHaa

JIOKyMEHTHI BBIOBIBAIOT W3 OMOMMOTEYHOTO (OHIA B CBS3M C (PM3MUCCKOM YTpaToOd WM YaCTUYHOW JMOO IONHOHW yTpaTon
MOTPEONTENBCKAX CBOMCTB. BEIOBIBaronme JOKyMEHTHI MCKITIOAIOTCS W3 OMOMMOTEYHOTO (JOHIA M CHHICBHIBAIOTCS C BO3MOXKHOCTEHIO
THOCTIeYIOIeH 0e3B03ME3IHOM Nepejaur B Apyrue OHOIMOTeKH MO0 pean3ariyu.

5.1. Vckmodenne 10KyMEHTOB 13 OMOMMOTedHOro (JoHMA AOITYCKAETCS 110 CISYFOIM IPUYMHAM: YTPaTa, BETXOCTb, 1e(peKTHOCT,
YCTapesiocThb MO COAEPKAHHIO, HETTPOMIIBHOCTb.

HenpodwibHOCTh TOKyMEHTOB ycTaHaBJIMBaeTcs Ha ocHoBe [lpodwiis xomruiekroBanusi (OHAQ WIM MHOTO HOPMAaTHBHOTO



JIOKYMEHTA, YTBEPIKIaeMOro pykoBoauTeseM onommotekd. [1o npuurHe HempoQuIIBHOCTH MOTYT UCKITIOMaThCs M3 (QOH/A JOKyMEHTBI, He
KOMIUIEKTYeMble OMOIMOTEKOM (TIpH OTKa3e OT KOMIUIGKTOBAHHWS OTICNBHBIX KATCTOPHil JOKYMEHTOB), HIMIIHE [yOJCTHBIC
9K3EMILISIPBI, 3aMEHEHHbIE OOJiee TOHBIMH O CONCPIKAHHUIO, JyUIIMMH 10 O(QOpMIIEHHIO, (M3MUYECKOMY COCTOSHUIO M3IAHHSMH; 10
WCTEUEHNH CPOKa XpaHEHHs! JJOKyMEHTOB, ITPH HH3KOM YPOBHE YHTATENIHCKOTO CIIPOCa, IMTPH HECOOTBETCTBUH HJIEKTPOHHBIX JJOKYMEHTOB
TEXHIMYESCKOMY ¥ TIPOTpaMMHOMY OOCCIICICHHTO OHOTMOTEKH.

5.1.1. Wcxmodenne TOKyMEHTOB 110 IIPHYMHAM YCTapeJIOCTH TI0 CONEPKaHMI0, HEMPOGWIIBHOCTH (MAIOCIIPAIIBAEMBIE), a TAloKe
IO TIPUYMHAM BETXOCTH M JIE)eKTHOCTH HE JIOITYCKAaeTCsl 10 OTHOLICHHIO K SMHCTBEHHBIM SK3EMIUIIPAM JIOKYMEHTOB MOCTOSIHHOTO
(GeccpodHOro) XpaHEHHSL.

5.1.2. VckmodeHne JOKyMEHTOB, OTHECEHHBIX K KHIDKHBIM ITaMATHHUKAM, JOIYCKACTCS TOJBKO IO IIPUYMHE YTPATHI IPU YCIOBUHI
OTpakeHNsI TH(OpMALK O KHI)KHOM ITaMSITHHKE B PeecTpe KHIDKHBIX TaMATHHUKOB.

5.2. BoIObITHE TOKYMEHTOB M3 OHOMMOTEYHOro JoHIa 0hopMISIETCS] AKTOM O CITMCAHWH MCKITIOYEHHBIX 00OBEKTOB OMOMOTEYHOTO
¢onma (ganee - Akt o cnimcanun) 1o Qopme (kox mo OKY/I 0504144), yreepxaeHHoi nprkazoM MuHucTepeTBa uHancoB Poccuiickoit
®eneparmu ot 30 Mapra 2015 & N 521 "O6 yrBepkaeHn# (HopM IEPBHYHBIX YIETHBIX JJOKYMCHTOB U PETHCTPOB OyXTralTepCcKoro y4era,
TIPIMEHSIeMBIX OpTraHaMH TOCYTapCTBEHHOH BIIACTH (TOCYIAPCTBEHHBIMH OpTaHAMM), OpraHaMH MECTHOTO CaMOYITPABIICHHSI, OpraHaMI
VIIPaBJI€HUsI TOCYIAPCTBEHHBIMM BHEOIODKETHBIMM  (OHJAMH, TOCYIAapCTBEHHBIMH (MYHMIMIIAIBHBIMH)  YUPEKICHUSMH, U
Meromideckux yKa3aHUH 10 UX PUMEHEHNTo" (3aperucTprpoBad B MuHucTeperBe foctumu Pocceriickoit ®eneparim 2 utons 2015 T,
perucrpanmoHHsii N 37519, odurmansHei WHTEpHET-TIOpTaT NMPaBoBOM mH(popManuu hitp//www.pravo.govry, 8 moas 2015 & N
0001201506080020), ¢ n3MeHeHMsIMI, BHECEHHBIMH TTpHKa3oM MuHucrepera gunancoB Poccuiickoit deneparnu ot 16 HosiOps 2016
L N 209H (3apeructprpoBad B MuHHCTEpCcTBe IocTHIMU Poccutickort ®eneparuu 15 nexadps 2016 ., peructpanmondbid N 44741,
o(MIaNTBHBINA HHTEPHET-TIOPTANI MPaBoBOW HHGopMarun http//www.pravo.gov.ru, 19 nexa6pst 2016 r., N 0001201612190019).

(Ilyakr B pemakuyu, BBeIeHHOH B jetictBre ¢ 14 mapra 2017 roma mpukazom Munkytstyps! Poccun ot 2 ¢eBpais 2017 roma N
115. - CM. npenbIIyIIyto pefaKiuo)

5.3. K Axry 0 criMcaHWM TpuiiaraeTcsl CIIMCOK Ha WCKITIOYEHHE OOBEKTOB OMONMMOTeYHOro (oHIA (Jajiee - CIUCOK), KOTOPBIH
BKITIOYAET CIIAYIOIIME CBEICHUS: PETUCTPAIMOHHBI HOMEp M Imp XpaHEeHHs JOKYMEHTa, KpaTkoe Oubmmorpadudeckoe omnmcaHue,
LIEHy JOKyMEHTa, 3a(MKCHPOBAHHYIO B DPETHCTPE WHIMBUIYATBHOTO Y4eTa JOKYMEHTOB, KOI(XDHIIMEHT TEPEOIeHKH, IIEHY MOCIe
MEPEOLICHKH 1 OO0 CTOMMOCTb HCKITFOUAEMbIX JJOKyMCHTOB.

JI71st Ie"aTHBIX JOKYMEHTOB BPEMEHHOTO XPaHEH U IOIYCKAETCS 3aMEHa CITUCKA KHIKHBIMU (POpMYIISIPaMU.

Jl11 TOKyMeHTOB, 00paOOTaHHBIX TPYIIIOBEIM (YIIPOIEHHBIM) CIIOCOOOM, BMECTO CITHCKA JAeTCsl MEepedeHb PervCTPalliOHHBIX
HOMEPOB, BHJI HCKITFOYaeMbIX U3AaHUH, MX KOJIMYECTBO.

54. K Axry o crivcaHuy M0 NPUYMHE YTPaThl M CIKCKY MPUJIATAOTCS JOKYMEHTHI, MOATBEP)KIAONME YTpaTy (OsSICHUTEIBHAS
3aIMCKA, B CIydae KPaKd WM XHUIIGHHUS - TPOTOKOJ, aKT, 3aKTIOYEHHE YITOITHOMOYEHHBIX OpPTaHOB, IPH BO3MEIEHUM YepOa -
(MHAHCOBBIN TOKyMEHT O BO3MEITCHHUH YITepOa).

Bosmerenne untarensivu yiep0a Jomyckaercst B opMe 3aMeHBl YTepsSHHOTO JIOKYMEHTa PAaBHOLIGHHBIM JIM00 MyTeM JeHEeXHOU
KomreHcanuu. [Ipy npreme neHer OT unTaTesnel B3aMeH YTepsSHHBIX KHUT WM IPYTHX JOKYMEHTOB COCTaBJISICTCS IIPUXOHBIN opaep, 1
YUTATEITIO BBIIACTCS] KBUTAHIINSI YCTAHOBJICHHOTO 00pasIia.

5.5. Ilpn Bo3MelEHUU uHTaTeNeM yIepda CTOMMOCTb YTPAYEHHBIX JOKYMEHTOB YCTAHABIMBACTCS JKCIIEPTHOM KOMHUCCHEH MO
OIICHKE JOKYMCHTOB, Ha3HaYCHHON MPHUKA30M PYKOBOIMTEIS OMOIMOTEKH.

Ipu yrepe iy XUIEHAN EHHBIX W PEIKUX KHUT UL OMPEeeNICHIs X CTOMMOCTH KOMHCCHS MOXKET IIPHBJIEKATh K CBOSH padoTe
COOTBETCTBYIOIX IKCIIEPTOB, a TAIOKE UCHOIB30BaTh MaTepuasbl HaydTHO-METOUUECKUX IIEHTPOB, KHIKHBIX ayKI[IOHOB U ApMapok. B
3THX CITydasiX OIpe/ieNieHNe IPUUMHEHHOTO YIrep0a npeebHbIMI KOI(HITEeHTaMI KpaTHOCTH HE OTPaHUUHBACTCHL.

5.6. AKT O CIIMCaHUM 0 OJHOW W3 MPUYMH, YKA3aHHBIX B I1.5.1, ¢ TPUIJIOKEHHBIM CIHCKOM ITOJITUCHIBAETCS TpeIiceNiaTeeM 1
YICHaMH KOMICCHH TI0 CIIUCAHUIO OOBEKTOB OMOIMOTEUHOrO (JOH/IA, YTBEPIKIACTCS PYKOBOIUTENIEM YUPEIKICHHUSL.

5.7. Tlocse yrBep)kaeHUsT AKTa O CIIUCAHUK OCYIIECTBIISIFOTCS. MEPOIIPHSITHSL TI0 TIEPEPACIIPE/ICTICHUIO U PeaM3alliK CIIMCAHHBIX
00BEeKTOB OMOIMOTETHOTO JOHTIA.

5.7.1. CnucanHble OOBEKTHI, UCKIIOMEHHBIE U3 OMOMMOTEeYHOro (oHIA MO MPUYNHAM BETXOCTH, JNE(EKTHOCTH, YCTAPENIOCTH I10
COJICPIKAaHHUIO, MOTYT IIepeaBaThCsl Ha OE3BO3ME3HON OCHOBE IOPHAMYECKUM M (W3HdIecKuM JmiaM. HeBocTpeOOBaHHbIE B TeUeHHE
IIIECTH MECSILIEB C aThl CIIMCAHHS JOKYMEHTBI MOTYT HAITPaBJISITHCS B ITYHKTHI BTOPHYHOTO CHIPBSL.

(ToamyHKT B pefaxiuy, BBECHHOM B nieiicTBre ¢ 14 Mapta 2017 roma mpukaszom MusKysTyps! Poccun ot 2 deBpaist 2017 roma N
115. - CM. npenpIIyIyio pefakiuo)

5.7.2. CricanHble 00BEKTHI, HCKIIOYEHHBIE M3 OHOIMOTeIHOro (JoHAA 110 IPUYMHE HEMPOGWIIFHOCTH, TIEPEAAIOTCS TI0 PEICHHIO
OubmioTekn B OOMEHHBIH (OHI B UEMSIX JaJbHEHIRH TMepenayn Ha Oe3BO3ME3HONM OCHOBE HEKOMMEPYECKHM, a Taloke
TOCYIapCTBEHHBIM KOMMEPYECKAM OPTraHHM3allUsIM WITH [T pealTH3alliy FOPHIICCKIM U (u3mdeckuM Juiam. HeBocTpeOOBaHHbIC MU
HepeaTn30BaHHBIE B TEUCHHE MECTH MECSAIEB C JaThl CITMCAHUS JOKYMEHTBI MOTYT IIepelaBaThCs Ha OE3BO3ME3NHOIN OCHOBE
FOPUINUECKAM U (PU3HMUECKUM JIUIIaM JIMOO HAIPaBIISATHCS B MTYHKTHI BTOPHYHOTO CHIPHSL.

(TlonmyHKT B penakiuy, BBeICHHOH B AeiicTBue ¢ 14 mapta 2017 roma npukazom Munkystypsl Poccun ot 2 deBpanst 2017 roga N
115. - CM. IpeBIIyIIyIO PENAKIINEO)



5.7.3. Ilpu OTCYTCTBUM ITyHKTOB BTOPHYHOIO CHIPbS MM B CITydasix, KOIa c/iada JIOKYMEHTOB Ha NepepaboTKy SKOHOMHUYECKU
Helernecoo0pasHa, COTPYTHUKA OWONMOTCKH YHHUTOXKAIOT WCKIIOUCHHBIE W3 OMOMMOTEYHOro (OHOAa IOKYMEHTHI B CIICHHATBHO
OTBEJICHHOM ISl ATHIX Iieieil MecTe B MPHUCYTCTBHHU YIOJHOMOYECHHBIX YUPEIHUTEIIEM JIULI, KOTOPbIE COCTABILIIOT aKT 00 YHHYTOXEHHN
CIMCAaHHBIX O0BEKTOB OMOMHOTEYHOTO (PoH A.

B AkTe 0 criMcaHn# OTPaXAIOTCS HAMMEHOBaHHE, HOMEp U J]aTa JOKYMEHTA, TOATBEPIKIAIONEI0 pelieHre OHOIMMOTEKH O TIepeade
CNMCaHHBIX 00BEKTOB OHOMMOTEYHOTO (POHMA B OOMEHHBIH (JOH[, TOKyMEHTA, OATBEPIKIAIONEIO PEIeHIEe OMOIMOTEKN O peai3allii
CIIUCAaHHBIX OOBEKTOB OMOMMOTEYHOrO (JOHAA FOPHIMYCCKAM U (M3MYECKUM JIMIAaM, JOKYMEHTA, IOITBEPIKIAIOIRTO pEICHUE
OMOMMOTEKH O Tiepeade Ha Oe3BO3ME3THON OCHOBE CITUCAHHBIX OOBEKTOB OMOIMOTEYHOTO (hOH I IOPHIITYSCKAM U (U3MUCSCKAM JTATIaM,
JIOKyMEHTa, TOATBEPKIAIOETO (JAKT CAa49M CIHMCAHHBIX OOBEKTOB OMOMMOTEYHOro (JOHIA B MYHKT BTOPUYHOIO CHIPHS, WM aKTa 00
VHHYTO)KCHHU CITUCAHHBIX OOBEKTOB OMOMMoTedHoro (oHmga. BrlmeykasaHHbIC JOKYMEHTHI MPUIIATAIOTCS K AKTY O CIHCaHUH CO
CITHCKOM OOBEKTOB, HCKITIOUCHHBIX U3 OHOMOTEYHOTO (hOH A,

HcwmoueHHsle w3 OMOMHOTEYHBIX (OHIOB MHKPOGOPMBI HA TAJOTEHUIOCEPEOPSHOW IUICHKE MOMIEKAT Claade Kak
cepebpocoziep Kalliie OTXO/bI B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepartyn.
(ToammyHKT JOMONHHUTENBHO BKTIOYEH ¢ 14 Mapta 2017 roma npukazom MusKyeTyphl Poccuu ot 2 deBpanst 2017 roga N 115)

5.8. Tlocre 3aBepeHusT MEPOIPHSTHH, MTPEIYCMOTPEHHBIX AKTOM O CIIMCAaHWHU HCKIIOYEHHBIX OOBEKTOB OMOIMOTEYHOrO (JOHNA,
MIEPBBIN IK3EMIUTSIP AKTa O CIIMCAHUM CO CTIMCKOM U JIOKYMEHTOM, TTOJTBEPKIAIOIIM BBIOBITHE, TiepeaacTcs: B OyXranTeprio, BTOpOi
SK3EMIUIAIP OCTACTCS B TIOJPA3IEIICHUH, OCYIIECTBIIFOIIRM ydeT OHOIHOTeIHOr0 (pOHAA.

Ha ocHoBanmm AKTa 0 CIICAaHWU WCKTIOYEHHBIX O0BEKTOB OHOMMOTEYHOrO (JoHIa OMOIMOTEIHOE TIOAPA3NCIICHUE U OyXTaiTepust
BHOCAT U3MCHCHUS B COOTBETCTBYIOIIME YICTHBIC JJOKYMCHTEIL.

5.9. AKTBI O CIIMCaHHHM PETHCTPUPYIOTCS B KHHIC CyMMapHOro ydera OmOnmuoTedHoro (oHzpa (MM JpyroM BHIE perucrpa
CYMMAapHOTO ydeTa BBIOBITHS IOKyMEHTOB, IIPHHATOM B OHOIIIOTEKE).

5.10. B perucrpannoHHOM KHHTe (MM JPYroM BHJE PETHCTpa MHANBUIYAILHOTO YdeTa JOKYMEHTOB, IPHHSATOM B OHOMMOTEKE)
TIPOCTABIIAETCS HOMED U JjaTa AKTa O CITHCAHHH.

5.11. Bee uckmodaemple u3 (oHAA OMOMMOTEKH IOKYMEHTH! (KHWTH, >KYpHAIBI, OPYrHe BHABI JOKyMEHTOB) IOJDKHBI OBITH
COOTBETCTBYIOIIMM 00pa3oM 0(OPMIICHBI: CIICIUATHLHBIM IITEMIIEIIEM JOKHBI ObITH MOTAIICHBI [ITAMITHI OUOITMOTEKH.

5.12. DneKTPOHHBIE CETEBBIE JTOKATBHBIC TOKYMEHTBI YIATSIOTCS M3 SJIEKTPOHHOH OMONHOTEKH Ha OCHOBaHUM AKTa O CITHCAHUH C
YKa3aHUEM TTPUYUHBI UCKIIOUYCHUSA. HaI/IMeHOBaHI/Ie, HOMEp U JlaTa aKra BBOIATCA B 6a3y JAHHBIX B KAa4ECTBEC MCTaI/IHqX)pMaI_[I/II/I K
COOTBETCTBYIOLLEMY JIOKyMEHTY.

Ha ocHOBaHMY BBEICHHBIX CBEJICHHI TPOrPaMMHBIM criocoOoM (opMupyeTcs IepedeHb AKTOB O CIIUCAHUH (PEecTp CyMMApHOTO
ydeTa BBIOBITHSA CETEBBIX JIOKAIBHBIX JOKYMEHTOB) M IIEpeueHb CIMCAHHBIX OOBEKTOB 3JICKTPOHHOHW OmOmmoTexn (peectp
WHJIMBHIYaJIBHOTO ydeTa BBIOBITHS CETEBBIX JIOKAJIBHBIX JIOKYMEHTOB).

5.13. BbIOBITHE 2JICKTPOHHBIX CETEBBIX YIAICHHBIX JTOKYMEHTOB He 0(opMIISIeTCs] CHeHMaIbHBIM TOKyMeHTOM. [lonrBepxaeHnemM
BEIOBITHS SIBJIIETCSI MCTEUEHHE CPOKA JISHCTBUS JIOKYMEHTA (ZOroBOpa, KOHTPAKTA, JIMIIEH3MOHHOTO CODIAIleHus), OQOpMIIEHHOTO Ha
MPaBo JIOCTYTA K OMpeIeNieHHOM 6a3e MaHHBIX (TTAKETY) CETEBBIX JOKYMEHTOB, U OTCYICTBHE JOTOBOPA, KOHTPAKTA, JIUIICH3HOHHOIO
comankeHust, 0GopMICHHOTO Ha HOBBIH CPOK.

5.14. ExexBapranbHO, Tpu ycloBuM u3MeHeHus coctaBa OLIJIM, oOume cBemeHHs O KOMMYECTBE M CTOMMOCTH JIOKyMEHTOB,
CIMCAaHHBIX U3 OMOMMOTEYHOTO (JOHMA, KaK 00BEKTa 0c000 IIEHHOTO BIKUMOTO HMYIIECTBA, C YKa3aHHEM IepeyHs] AKTOB O CITMCAHUH,
TIPMYHMH ¥ HAINpaBJICHHUH BBIOBITHS JTOKyMEHTOB, IIPEACTABIIOTCS ydpenuTeo. KomraecTBo BHIOBIBAIONMX JOKYMEHTOB HE JIOIDKHO
IIPEBBIIATH KOJTNYECTBA BHOBD IOCTYHMAIOIMX JOKYMEHTOB B OHOIMOTEUHBIH (POH.

VI. YueT UTOroB IBM:KeHUs1 OUOIMOTEYHOT0 (hOHIA

6.1. Vtoru nekeHus (QOHIOB MOBOISATCS B KHUTE CYMMAPHOTO ydeTa OMOMMoTeyHoro GoHza (MM IPYroM PerucTpe CyMMapHOTO
y4eTa, MPHHITOM B OHOIMOTEKe) HA OCHOBAHUH JIAHHBIX CYMMApPHOIO ydeTa O TIOCTYIUICHUHU U BBIOBITHH JOKyMEHTOB.

WroroBeie HaHHBIE MMEIOT YEThIpE 00S3ATENBHBIX MOKA3aTes: COCTOsUIO Ha Hayalo TOofa, MOCTYIIIIO 3a TOJ, BBIOBUIO 3a TOf,
COCTOMT Ha KOHEI] rojia.

Hrorosrie JAHHBIC 110 3JICKTPOHHBIM CETEBBIM YIAICHHBIM JIOKYMEHTAM IPECACTABIIAOTCA CIICIYIOIAMU ITOKA3aTCIIAMNU YICTHBIX
CIWHUIIL: COCTOAIO Ha HAa4YaJIo roja, O(iX)pMIleHO B JOCTYI B TEUCHUE roaa, JO0CTYIT IPEKPAICH B TCUHCHUEC T0/1d, COCTOUT Ha KOHEI] roJa.

6.2. CeneHnst 00 UTOTOBBIX TAHHBIX (MKCHUPYIOTCS B (popMe rocyIapCTBEHHON CTaTUCTHYCCKOM OTYETHOCTH M MPEICTABILIOTCS
JUTSL LIENIel TOCY/TapCTBEHHOM CTaTUCTUYECKOM OTYETHOCTH.



HroroBble naHHbIe 00 0OMEHHOM (POH/IE HE BKITIOYAIOTCS B OOLIME MTOKa3aTesy OMOimoTeyHoro GoHa.

VII. IIpoBepka HaIM4Hsi JOKYMEHTOB OH0/IMOTeYHOT0 (hoHAa
7.1. IpoBepka HaM4Ms JOKyMEHTOB OMOIMOTeYHOro (JoH/a (asee - mpoBepka (JOH/A) TPOU3BOIUTCS B 0053aTEILHOM MOPSIIKE:

TIPH BBISIBJICHUH (JAKTOB XHIIEHHS, 3TOYNOTPEOICHHS MM TTOPYH IOKYMEHTOB;
B CITydae CTHXHIHOTO OEIICTBYSL, IOYKapa FITH IPYIHX YPE3BBIYAIHBIX CUTYAINH, BEI3BAHHBIX AKCTPEMAITGHBIME YCIIOBHSMH,
NP PEOPraHU3ALINH WM JINKBUAALMN OUOIMOTEKH.

JIns mpoBeneHUS TPOBEPOK PYKOBOAMTENIEM OpPraHHM3allMM Ha3HA4aeTCs KOMICCHS, B COCTaB KOMHCCHU JIOJDKCH BXOIUTH
TIPEICTABUTENH OyXTaIITepHH.

7.2. TIpoBepka (oH/a B TUTAHOBOM MOPSIIKE OCYIIECTBIISCTCS B CIICYFOIIIE CPOKH:

JIOKYMEHTBI, IMCIONE B OQOPMIICHHH PATOLICHHBIC METAIITHI | (FUTH) IParolicHHbIC KAMHH - XKETOHO;

(hoHIT PEIIKIX 1 IEHHBIX KHUT - OJIFH pa3 B 5 JeT;

(oHzB! OMOMMOTEK 110 50 THICSY YUYETHBIX €IMHHULL - OJJUH pa3 B 5 JIET;

o e 6ubImHoTek oT 50 10 200 THICSY YYETHBIX SAMHUIL - OJMH pa3 B 7 JICT;

thor a1 OrOIIOTEK OT 200 THICSY 10 1 MIJUTHOHA YIETHBIX SMHUIL - OMH pa3 B 10 eT;

(o IBI 6MOMMOTEK OT 1 10 10 MUIITIMOHOB YJETHBIX SAMHHIL - OJIUH pa3 B 15 nier;

o B OMbHoTEK OT 10 N0 20 MIJITMOHOB YYETHBIX SAMHHIL - OMH pa3 B 20 Jier;

(hoH BRI OHOMIOTEK CBBITE 20 MAJUTMOHOB YUETHBIX SAWHHMIIL - | MAJUIMOH SK3EMILIIPOB B TO/I,

ITnanoBast mpoBepka (oHIa OUOITHOTCKH MOXET OCYIIECTBIISTHCS MTO3TAITHO B COOTBETCTBUH C IPa(QUKOM MPOBEICHHS TPOBEPKU
Bcero (poHIA WM €ro YacTH (B TOM YHCIIC PSIKAX M ICHHBIX KHUT) C ONpEAeTCHHEM CPOKOB M KOJMYECTBA TUIAHHPYEMOro 00BheMa

padoTHI.

7.3. HpOBepKa OJICKTPOHHBIX CETEBLIX JIOKAJIBHBIX JOKYMCHTOB OCYIHICCTBIIICTCA IO KOJIMYCCTBCHHBIM IMOKA3aTCIIAM, a TAKKE I10
KOHTPOJIbHBIM CYMMaM, IMO3BOJIAIONIMM BbIIBUTH U3MCHCHUS B IOKYMCHTC.

IpoBepka TOCTYITHOCTH 3JIEKTPOHHBIX CETEBBIX YIANEHHBIX JOKYMEHTOB OCYIIECTBIIETCS C [JpECOB BXOJA, YKA3aHHBIX B PETUCTPE
HHIUBUYaJILHOIO Y4eTa.

7.4. TlpoBepka Bcero (OHIA WM €0 YacTH 3aBEPIIACTCS COCTAaBICHHEM aKTa O pe3ylsraTax IPOBECHUS NPOBEPKU HATMUMS
JIOKyMEHTOB OMOMOTEUHOTO (JOHA M IPHIIOKEHHUEM K HEMY CIIHICKA TIOKYMEHTOB, OTCYTCTBYIOIIX ITO HEYCTaHOBJICHHOM IIPHIMHE.

B akre (ukcHpyroTCsi CBEICHHS O KOJIMYECTBE JIOKyMEHTOB OMOIMOTEUHOro (hOH/IA MO IAHHBIM Y4eTa; JOKYMEHTOB, HMCIOIIMXCS B
HAIMYNK; JIOKYMEHTOB, OTCYTCTBYIOIMX B OHOIHOTEYHOM (DOH/IE [0 HEYCTAHOBJICHHOM MpUUKHE. B akre Taloke yKasbIBalOTCS HOMEP U
JIaTa aKkta O MPOBCIACHUH MPEIbIIYIICH MPOBEPKU. AKT C MPHUIIOKEHHEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOIMX IO HEYCTAHOBJICHHON
MPUYHHE, MOAIKUCHIBACTCS MPEICEAATENCM U YWICHAMH KOMICCHH U YTBEPIKIACTCS PYKOBOUTENEM YIPEIKICHHSL.

7.5. HpI/I BBIABJICHHUHN B ITPOLIECCE ITPOBEPKU dDHZ[a OTCYTCTBYOIIIMX NOKYMCHTOB M HEBO3MOKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIUIL
y6])ITKI/I 10 HEA0CTa4aM CITMCBhIBAKOTCA B COOTBECTCTBUH C JleﬁCTByIOHJHM 3aKOHOIATCIIECTBOM.

VIII. [les10npou3BOACTBO B OPraHU3aIMy yueTa 0udauoTeyHoro ¢onaa

8.1. Opranmsammst paboOTBl C JOKyMEHTaMH IO ydeTy OWOnMMoTedHoro (oOHIA OCYIIECTBIISIETCS 10 TPaBHJIaM BEACHUS
JICTIONPOM3BOJICTRA.

8.2. Cpoxu XpaHeHHs JIOKYMEHTOB YCTaHABIIMBAIOTCS B coOOTBeTCTBHM C [lpmkazom MuH#cTepcTBa KynsTyphl Poccuiickoii
Oeneparuu ot 25.08.2010 N 558 O6 yreeprxnennu 'TlepedHs THIIOBBIX YIPaBJICHUECKIX apXHBHBIX TOKYMEHTOB, OOpa3yIOIMXCS B
MPOIIeCCe ACATENFHOCTH TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS M OPraHU3AIMi, C YKA3aHHEM CpPOKOB
xXpa”eHus1", 3aperucTprupoBaHHbIM MuntocroM Poccuiickoit deneparu 08.09.2010 N 18380.

8.2.1. TloctosHHO, O JMKBUIAUMHN OWONHMOTEKH, XPAHSATCS PETHCTPbl WHIUBUAYAIHHOTO M CyMMAapHOTO Ydera JOKYMEHTOB
OubmoreyHoro  (oHAA (PErMCTPALMOHHBIE KHUIW, WHBEHTApHbIC KHUIW, KHUTH CYMMapHOTO ydeTa, YYeTHBIH KaTalor,



TOIorpadMuecKie OIMCH 1 KaTaIorH).

8.2.2. B TeueHHe NECATH JIeT XpaHATCS AKTBI O CHMCAHHU HMCKTIOMCHHBIX OOBEKTOB OHONHOTEYHOro (oHIa M akThl O HpUeMe-
Tepesave CIIMCaHHBIX 0OBEKTOB OMOIIOTEIHOTO (hOHA.

8.2.3. B TeyeHHe mSITH JIET XPAHSTCSA MEPBUYHBIC YUCTHBIC JOKYMEHTBI, MOATBEPXKIAONIMC MOCTYIUICHHE IOKYMECHTOB B
OnOMMOTEYHBII (POH] (HAKTIaIHbIC, aKTHI O TIPHEME, aKTHI CAAYH-TIPHEMKH ).

8.2.4. Jlo oxoHYaHMS O4YEpEeHON MPOBEPKU (POHIA XPAHATCS aKTBI O Pe3yIsTaTax IMPOBEACHUS MPOBEPKH HAJMYHS JOKYMEHTOB
OubnmoTeyHoro QoHa.

Penaxims qokyMeHTa ¢ yaeToM
HA3MEHEHMH U TONOJHEHHH [TOATOTOBIIEHA
AO "Konekc"

Jloxymem C MBMCHCHHSIMU 1 JIOTIOJTHEHHSMH (HOBAsL P CIIAKIIA )
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